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Hacrosimee llosnoxkenne o 3aummrTe NMEepCOHAIBHBIX JIAHHBIX pa60mm>ii-" 1
[Mosi0KeH#e) pa3paboTaHo ¢ HeJIbO 3alHThl HHYOPMAIHH, OTHOCAIIEHCS K JTHUTOCTH M JTHYHON KH3HH
paboTHukoB M oOyuatomuxcs ObOY «JInneii-unrepnar noc. uM. Mapmana Xykosa» (nanee — O0O), B
COOTBETCTBUH ¢ NMyHKTOM | ctaten 23, crarbeii 24 Koncruryuuun Poccuiickoii Menepanun, Inasoii 14
Tpynosoro kojexca Poccuiickoit denepaunn u PejiepajibHbIMA 3aKOHAMH HOPMATUBHBIMU akTamu ot 27
utonst 2006 roga Ne 149-03 «O6 wunpopmanmu, HHOOPMAIMOHHBIX TEXHOJOTMSAX H O 3alllMTe
uHpopmaruy, ot 27 utons 2006 roga Ne 152-03 «O nepcoHalbHBIX JAHHBIX» (C H3MEHEHHUSMH Ha
23.12.2010).

1. O0mme mo10keHus

1.1. [lepconanbuble  gaHHble — M00as MHOOPMALMA. OTHOCALIAACH K ONPEJICICHHOMY WM
Onpe/IeIieMOMY Ha OCHOBAHHMM Takoi MHGpopMalu PU3HUECKOMY JIMIY (CYOBEKTY MEPCOHAIbHbBIX
JIAHHBIX), B TOM 4YHClIe ero (hamMuians, UMs., OTYECTBO, I'OJl, MECsIL, JlaTa U MECTO POXKICHHS. ajapec,
CceMeiHOe, COLMAIBHOE, UMYIIECTBEHHOE MOJIOKeHHe, o0pa3zoBaHue., npodeccus, JI0X0/bl, Jpyras
uHpopMmalms.

1.2. [lepconanbhbie JaaHHble paboTHHKa — WHPOpManMs. HeoOXojumas padoToaaTe/i0 B CBA3H C
TPV/IOBBIMH OTHOILICHUSIMH M Kacarolasicsi KOHKPETHOro paboTHHKA.
[lepconanbHble JlanHble 00yvarommxcs — nagopmanus, Heodoxoaumas OO B CBA3H ¢ OTHOLIEHHSAMH,
BO3HHKAIOIIMMH MEXKY 00YHAIOIIMMCS, €r0 POAUTEISAMH (3aKOHHBIMU nipecTaButessMu) u O0.
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. O6paboTKa nepcoHaIbHbIX JAHHBIX — JICHCTBUSA (ONepaluu) ¢ NepCOHAIbHBIMH JIAHHBIMH, BKJIKOYast
cOop, cuCTEeMaTH3allMIo, HAKOIUIEHWEe, XpaHEeHHe, YTOYHEeHHe (OOHOBJICHME, HW3MEHEHHE),
MCIIOJIb30BAHKME, PACIIpOCTpaHeHHe (B TOM uucie nepeaauy), obesninuuBaHue, OJOKMpPOBaHHME,
YHHUTOKCHHE MEPCOHAIbHBIX JIAHHBIX.

PacripocTpanenue nepcoHaIbHBIX JIAHHBIX — JICHCTBHUSA, HAlPABJICHHBIC HA 1epeiady NepCcoOHAIbHBIX
JIAHHBIX ONpeJICJIEHHOMY KpPYry JIMIL (1epejiada MepcoHaIbHbIX JIAaHHBIX) WM HAa O3HAKOMIICHHE C
MEPCOHAIBHBIMH  JIAHHBIMH  HEOTPAHWYEHHOTO Kpyra JiMIl. B TOM uucie 0OHapo0BaHue
MEPCOHAIBHBIX JIAHHBIX B CPEJACTBAX MAacCOBOH MH(MOpPMAILMH. pasMelleHHe B MHPOPMAIMOHHO-
TEJCKOMMYHHKAIIMOHHBIX CETSX HJIM TPEJAOCTaBICHHE JIOCTYNA K MEPCOHAIbHBIM JIAHHBIM KaKHM-
MO0 UHBIM CITOCOOOM.

Wcnonb3oBanue MepcOHATBHBIX JAaHHBIX — JICHCTBHUS (Onepanuu) ¢ MEepCOHAIbHBIMH JIAHHBIMH,
COBEpIIIAEMbIC ONEpaTopoM B LEJNSIX TNPUHATHS PEHICHUH WM COBEPIICHHS HHBIX JICHCTBHIA,
MOPOK/IAIOIIMX FOPHHYECKHE TOCJIEJACTBHS B OTHOLIECHUH CYOBEKTa NEPCOHAIbHBIX JIAHHBIX HIIH
JAPYrux Juil b0 MHBIM 00pa3oM 3aTparMBaiolIMX IpaBa M CBOOO/bI CYOBEKTa INEPCOHATBHBIX
JIAHHBIX WJIK JIPYTHX JIUIL.

OO0u1e/10CTYMHBIC MEPCOHAIBHBIC JIAHHBbIE — MEPCOHAIBHBIC JIAHHBIC, JIOCTYII HEOTPAHHYEHHOIO Kpyra
JMIL K KOTOPBIM TIPE/IOCTABIICH C COIJIacHs CyOBEKTa MEPCOHAIBHBIX JIAHHBIX WJIH HA KOTOpbIC B
COOTBETCTBMHM C (e/iepalibHBIMH  3aKOHAMM  HE  pacnpocTpansercs TpeGoBaHHe COOMOACHMS
KOH(pHICHIIHAILHOCTH.



1.4. K nmepcoHabHBIM JTaHHBIM PA0OTHHKA, MOTy4aeMbIM paboToAaTeNIeM M TMOJICKAIIUM XPAaHECHUIO Y
paboTtonatenss B TMOPSAKE, MPEAyCMOTPEHHOM JEUCTBYIOMIMM 3aKOHOJATEIILCTBOM M HACTOSIIIUM
[TonoxeHneM, OTHOCSTCS CIEIYIONINE CBEACHNUS, COACPIKANINECS B JIMYHBIX JellaX PaOOTHUKOB:

1.5.

NacropTHHIE TaHHbIE pAaOOTHHKA;

WHH,;

KOIIMSI CTPAaXxOBOI'0 CBUETENbCTBA TOCYAAPCTBEHHOIO IEHCUOHHOI'O CTPaXOBAHUS;

KOIMSI IOKyMEHTa BOMHCKOTO ydeTa (/71 BOGHHOOOSI3aHHBIX M JIMILI, MOJJIeKAIUX MPU3bIBY Ha
BOEHHYIO CITyKO0Y);

KOMHsI JOKYMEeHTa 00 00pa30BaHMU, KBATH()UKALMY WM HATMYUH CIICIIMATbHBIX 3HAHUH;,
AQHKETHbIC JAaHHbBIC, 3allOJHEHHbIE PAO0OTHUKOM IPH MOCTYIUICHWH Ha paboTy WM B Ipolecce
paboTel (B TOM umcie — aBrooworpadus, CBEIEHUS O CEMEHHOM TIOJOKEHUU pPabOTHHKA,
nepeMeHe (paMUINKU, HATUYUK JeTel U WKAUBEHILEB);

JOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIETeH U MECTe UX 00ydeHUS;

JOKYMEHTBI O COCTOSHMM 3JI0pOBbsI J€Ted M JIPYruX POJCTBEHHUKOB (BKJIOYas CHpPaBKU 00
MHBAJINIHOCTH, O HAJIMYUU XPOHUYECKUX 3a00JIeBaHUM );

JOKYMEHTBI O COCTOSTHIH 3/I0POBbsI (CBEIEHUS 00 MHBAIMIHOCTH, O OEPEMEHHOCTH U T.I1.);

UHBIE JOKYMEHTBI, KOTOpbIE C Yy4YeToM crneuupukd paboTbl M B COOTBETCTBHUH C
3aKkoHoaTenbcTBOM Poccuiickoii denepaunu AOMKHBI ObITh NPEAbSIBIEHB PAaOOTHUKOM MpU
3aKJIIOYEHUU TPYAOBOIO JIOTOBOpa WJIM B MEPUOJ €ro JEHCTBHs (BKJIIOYas MEAULIMHCKUE
3aKIJIIOYCHHS, IPEAbABIISIEMbIE PAOOTHHUKOM MIPU MPOXOKICHUN 0053aTEIbHBIX PEIBAPUTEIBHBIX
U MIEPUOAMYECKUX MEIUIIMHCKUX OCMOTPOB);

TPYAOBOM JOTOBOP;

KOIIMU MPUKA30B O MpUEMe, IEPEBO/IaX, YBOJIbHEHUN;

JarYHas KapToyka 1o ¢popme T-2;

3asBIICHUSI, OOBSICHUTEILHBIC U CTY)KEOHBIE 3aIICKH paOOTHUKA;

JIOKYMEHTBI O MIPOXO0XK/AEHUH paOOTHUKOM aTTECTAI[H, OBBIILICHHS KBATU(pUKALIY;

UHbIE JIOKYMEHTBI, CO/IEpIKaIlle CBEIECHUS O PaOOTHUKE, HAX0X/IEHUE KOTOPBIX B JINYHOM JIeNIe
pabOTHUKAa HEOOXOAMMO Ul JOKYMEHTAJIbHOTO O(OpPMIIEHUS TPYIOBBIX MPABOOTHOIIEHUH C
pabOTHUKOM (BKJIHOYasi IPUTOBOPHI CyJa O 3aIPETe 3aHUMAThCS M1€JarOrMUeCcKOi 1eITeIbHOCThIO
WIN 3aHUMATh PYKOBOJSIIUE TOJHDKHOCTH).

K mepconansHbIM AaHHBIM OOyuaromnuxcs, nomydaeMbiM OO u nmoanexamuMm xpanenuo B OO B
MOPSIZIKE, MPETYCMOTPEHHOM JIEWCTBYIONIMM 3aKOHOJIATEILCTBOM W HactosAmuM [lonoxeHuem,
OTHOCSITCS CIIEAYIOIUE CBEICHHUS, COJIEPKaIINecs B TUYHBIX JIeIaX 00y4JaroluXcs:

— JOKYMCHTBI, YAOCTOBCPAIOINE JINYHOCTD O6y‘l&IOHICFOC§I (CBI/II[eTeJ'II)CTBO O POXKACHHUU WU

1acmnopT);

— JOKYMEHTBI O MECTE IIPOKUBAHMS;

— JIOKYMEHTBI O COCTaBE CEMBH;

— MacHOpTHbIE JaHHbIE pOJUTENeH (3aKOHHBIX MpeAcTaBUTeNeH) o0yyaromerocs;

— JIOKYMEHTHI O MOJIy4eHUH 00pa30BaHusl, HEOOXOAUMOTO AJIsl HOCTYIUIEHUS! B COOTBETCTBYIOIIMMA
KJ1acc (JIMYHOE JIeIIO0, CIIpaBKa C MPEAbIIYIIero Mecta y4eosl 1 T.11.);

— TIOJIMC MEIULIMHCKOIO CTPAXOBAHHS;

— JIOKYMEHTBI O COCTOSIHUU 3710pOBbs (CBEJeHN 00 MHBAJIUAHOCTH, O HATMUYUU XPOHUUECKUX
3a00JeBaHN, METUIIMHCKOE 3aKJII0UeHHe 00 OTCYTCTBUM MPOTUBOIIOKAa3aHUN 111 00y4eHUs B
06pa3OBaTeJ'IBHOM YUPECKACHUN KOHKPETHOTO BUIa U TUIIA, O BO3MOXXHOCTH N3YUCHUA
IPEIMETOB, MPEACTABIISIONINX MOBBINICHHYIO OMACHOCTD JJIS 3I0POBbS | T.I1.);

— JOKYMCHTBI, IOATBCPKAAIOIIUC ITpaBa HA JOIMMOJIHUTCIIBHBIC TaApaHTUU U KOMIICHCAIIUU I10
OMpeaACIICHHBIM OCHOBAHUAM, ITPEAYCMOTPCHHBIM 3aKOHOAATCIIBCTBOM (pO,ZII/ITeJ'II/I-I/IHBaJ'H/I)II)I,
HETOJIHAsl CeMbsl, peOCHOK-CUPOTA U T.I1.);

— HWHBIC JOKYMCHTEI, COACPKAIINEC IEPCOHATIBHBIC JJTAHHBIC (B TOM 4YHCJIE CBEIACHUA, HGO6XOJII/IMI:I€
JUTSI IPEIOCTAaBIICHUS 00y4JaroIeMycsi TapaHTUI U KOMIIEHCAIlM, YCTaHOBJIEHHBIX
JENCTBYIOIUM 3aKOHOIATENBCTBOM).

POI[I/ITGJ'II/I (3aKOHHI)Ie HpC}ICTaBI/ITeJ'H/I) MOT'yT COO6HH/ITI) HWHBIC CBCACHUA, C KOTOPBIMH CHUTAIOT

HYXXHBIM 03HaKOMHTb PAOOTHUKOB LIKOJIBI.



2.4.

2.5.

2.6.

2.7.

2.8.

2.9.

3.1.

3.2.

2. OcHOBHBIE YCI0BHS NPOBe/ieHUs1 00pad0TKH NEePCOHAIBHBIX JAHHBIX

OO0pa3zoBarenbHas OpraHU3alus ONpeaessieT 00beM, coiepkaHie 00pabaThIBAEMBIX MEPCOHATBHBIX
JTAHHBIX paOOTHUKOB M OOydYarommxcs, pyKoBoACTBYysIch Koncruryruenr Poccuiickori deneparum,
TpynoBeim konekcom Poccuiickoit @enepanun, 3akonom P® ot 29.12.2012r. Ne 273-®3 «O6
oOpa3zoBanuu B Poccuiickoit denepanun» v HHBIMU (peiepaTbHBIMU 3aKOHAMHU.
OO0OpaboTka TEpPCOHANBHBIX JTaHHBIX PAOOTHUKOB OCYIIECTBISICTCS WMCKIIOUUTEIBHO B  IENAX
oOecrieueHUs COOMIOACHHUS 3aKOHOB M HWHBIX HOPMATHBHBIX IPaBOBBIX aKTOB, COACHCTBUS
paboTHHKaM B TPYJOYCTPOWCTBE, OOYYEHHWH W TMPOABIDKEHHM IO CIyXOe, a Takke oOecreyeHHs
JUYHOM Oe30macHOCTH PabOTHUKOB, COXPAHHOCTU MMYILIECTBA, KOHTPOJS KOJIMYECTBA M KauecTBa
BBITIOJTHSAEMON PaOOTEHI.
OOpaboTka MEpPCOHANBHBIX JTAaHHBIX OO0YYAIOIIErocs MOKET OCYLIECTBISATHCS MCKIIOUUTENBHO B
nensx oOecreyeHus COOMIOACHUS 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB; COACHCTBHS
oOydaromuMmcsi B 00y4eHUH, TPYAOYCTPOMCTBE; OOeCreueHusl UX JTUYHON 0e30ImacHOCTH; KOHTPOJIS
KadyecTBa 00y4YeHHUs1 U 00ecrieueHIs] COXPAaHHOCTH UMYIIIECTBA.
Bce nepconanbHble 1aHHbIE paOOTHUKA MPEIOCTABIAIOTCS PAOOTHUKOM, 32 UCKIIOYCHHEM CIy4acs,
NPeIyCMOTPEHHBIX (eepaabHbIM 3aKOHOM. Ecim mepcoHaibHbIE JaHHbIE paOOTHHKA, BO3MOXKHO,
MOJYyYUTh TOJIBKO Y TPETbel CTOPOHBI, TO padoTodarenb 00s3aH 3apaHee yBEIOMHUTH 00 3TOM
paboTHHKA W TOIYYUTh €T0 MUCBMEHHOE cornacue. PaboTomatens AODKEH cOOOMUTh pabOTHUKY O
LENSIX, MPEANoIaraéMblX UCTOYHHKAX U CIOCO0axX IMOJIyYeHHUs MEePCOHATbHBIX JAaHHBIX, a TaKXkKe O
XapakTepe MOJUIeKAINX MOTYYCHHUIO MEePCOHATBHBIX JAHHBIX M IOCIEACTBUSAX OTKa3za pabOTHHKA
JaTh MMCbMEHHOE COTJIaCHE HA UX MOITY4YEHHUE.
Bce mnepconanbHbIE JaHHBIE HECOBEPUICHHOJIETHETO OOyd4aromierocsi B Bo3pacTe 10 14 jer
(ManoNeTHer0) TMPEAOCTABISIOTCS €ro pPOAUTENsMU (3aKOHHBIMH IpejacTaButensmu). Ecnu
NIEpCOHAIbHBIC JIAaHHBIE OOYYarOIIerocsi BO3MOXHO IOJYYHTh TOJBKO Y TPEThE CTOPOHBI, TO
poauTeny (3aKOHHBIE MPEACTaBUTENH ) 00YYarOMIerocsl T0JKHBI ObITh YBEIOMIIEHBI 00 3TOM 3apaHee.
OT HUX JOJKHO OBITH MOJIyYE€HO NMHUCHMEHHOE COTJIACHE Ha IMOJIyYeHHE MEePCOHAIBHBIX NAaHHBIX OT
TpeTbeil CcTOpoHBL. Poautenu (3aKOHHBIE TMPEACTABUTENN) OOy4aroUmerocss JMJOKHBI — OBITh
IPOMH()OPMUPOBAHBI O LEJSAX, IPEINOIAraeMbIX HCTOYHUKAX B CIOCO0aX MOTyYeHHS TePCOHATBHBIX
JMaHHBIX, a TAKXKE O XapakTepe MOJUISKAIINX MOJTYYSHHUIO NMEePCOHANBHBIX JaHHBIX M MOCIEACTBUSIX
0TKa3a JaTh MUCHbMEHHOE COTJIACHE Ha UX TOIy4YCHHUE.
OO He nMmeeT npaBa noyyyaTb U 00pabaThIBaTh NMEPCOHAIBHBIE JaHHbIE PAOOTHUKA, 00YYarOLIErocs
0 €ro TOJIMTUYECKUX, PEIUTHO3HBIX M HMHBIX YOEKICHUSX W YaCTHOM JXKU3HU 0€3 MHCHhMEHHOTO
coryiacusi pabOTHHKA, pOAUTENIEeH 00y4aroLerocs.
OO He umeeT mpaBa MoyydyaTh U 00padaTbIBaTh NEPCOHAIBHBIE JaHHbIE paOOTHUKA, 00YYarOIIerocs
0 ero 4jieHCTBE B OOIIECTBEHHBIX OOBEIMHEHUAX WIM €ro NpOQCOI3HOM JesATeTbHOCTH, 3a
UCKITFOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX (hefepabHBIM 3aKOHOM.
OO BmpaBe ocylIecTBIATH COOp, Nepeaady, YHUUTOKEHHE, XpaHEeHHEe, UCII0Ib30BaHHe MH(POPMALIUH
O TIOJIUTUYECKUX, PEIIMTHO3HBIX, NPYTUX YOSKICHHSX W YaCTHOW KHU3HH, a Takke WH(POpPMAINH,
HapylamoIeld TailiHy MHepenuckH, Telne(OHHBIX MEePEeroBOpOB, MOYTOBBIX, Telerpa(HbIX U HHBIX
COOOILIEHUH:
— paboTHMKA TOJIBKO C €ro MUCbMEHHOTO COTjlacus WM Ha OCHOBaHUHU CyJ€OHOTO peleHMs;
— o0ydaromerocss TOJBKO € IMUCBMEHHOTO COIJIacHsl pojauTeNiel (3aKOHHBIX Ipe/cTaBUTENeH)
MaJIOJIETHETO HECOBEPILICHHOJIETHET0 00YUalOIIerocs WM Ha OCHOBAaHUU CyJ€OHOTO pereHHs.

3. Xpanenue, 00padoTKa M MCNOJIb30BAHHE MEPCOHAIBHBIX JAHHBIX

[TepconanbHble naHHbIe pabOTHUKOB U oOydaromuxcs OO XpaHATCS Ha OYMaKHBIX M DJIEKTPOHHBIX

HOCHUTEIISIX, B CIICIIMAIBHO TIPEIHA3HAYEHHBIX ISl OTOTO MOMEIIEHUAX, B MECTaX 00€CTIeunBarOIINX

3allIUTY OT HECAHKIIMOHUPOBAHHOTO JI0CTYIIA.

B mpomecce xpaHeHusT TEpCOHATBHBIX JaHHBIX PaOOTHUKOB M oOydaromuxcs OO AOMKHBI

o0ecreunBaThes:

— TpebOBaHMS  HOPMATHUBHBIX  JIOKYMEHTOB,  YyCTAHaBIIMBAIONIUX  TpaBWIa  XPaHCHUS
KOH(DHICHIIMAIbHBIX CBEICHUI;



3.3.

3.4.

3.5.

3.6.

3.7.

3.8.

3.9.

— COXPAaHHOCTb HMEIOIUXCA JAHHBIX, OIPAaHWYEHHE JOCTyNa K HHM, B COOTBETCTBHH C
3akoHozarenbecTBOM Poccutickoit denepanuu u HacrodmwuM [lonoxenuewm;

— KOHTpOJIb 3@ JOCTOBEPHOCTBIO M MOJHOTON NEPCOHANBHBIX JAHHBIX, UX PEryJIIpHOE OOHOBJIEHUE
Y BHECEHHE 110 MEpe HEOOXOAUMOCTH COOTBETCTBYIOIINX U3MEHEHUH.

JlocTyn K mepcoHaIbHBIM JaHHBIM Pa0OTHUKOB U o0y4aromuxcst OO uMeroT:

—  JMPEKTOD;

— 3aMECTUTENU AMPEKTOpa MO y4eOHO-BOCHHUTATENbHOM paboTe (IepcOHANIbHBIE JAAHHBIE TOJIBKO
paOOTHUKOB, HaXOASLIMXCA B MX HENOCPEICTBEHHOM IOJYMHEHUM, IO HalpaBJIECHUIO
JIeSATEILHOCTH);

— 3aBeAyIOIMH XO34HCTBOM (IE€pPCOHAJIbHBIE AAHHBIE TOJIBKO PAOOTHHUKOB, HAXOIAIIMXCS B MX
HENOCPECTBEHHOM IIOJYMHEHHH, 110 HAIPaBJICHUIO I€ATEIILHOCTH);

— KJIACCHBIE PYKOBOJAUTEINH (TOJIBKO K MIEPCOHAIBHBIM JJaHHBIM 00YYarOIIUXCS CBOETO KIlacca);

— uHble paOOTHUKH, onpeaesseMble npuka3oM qupekropa OO B mpenenax cBOeH KOMIIETEHIUH.

[Tomumo Jmn, ykasaHHelX B 1. 3.3. Hacrosumero IlosokeHus, mpaBo AOCTyNa K IEPCOHAIBHBIM

JAHHBIM PAOOTHUKOB M OOYYAIOUIMXCS HMMEIOT TOJIBKO JIMIA, YIOJHOMOYEHHBIE NEHCTBYIOIIUM

3aKOHOJATEIbCTBOM.

JIuna, umeroniye 0CTyN K NEPCOHAIbHBIM JAHHBIM 00sI3aHbI MCIIOJIb30BaTh NIEPCOHAIBHBIE TAHHBIC

PabOTHUKOB M 00YyYarOIINXCS JMILb B LENSIX, A5 KOTOPBIX OHU ObUIM NPEIOCTaBIIECHBI:

3.5.1.1lepcoHasibHble  JaHHBIE OOYYalrOIUXCA UCIOJB3YIOTCS JUld  Leliel, CBA3aHHBIX C

OCYIIIECTBJIEHUEM Y4€OHO-BOCIMTATEIBHOIO Ipolecca. AAMUHHUCTpAIUS M I€1aroru4yeckue
paOOTHUKM WIKOJBbI HCHOJb3YyeT IEPCOHANbHbIE JaHHbe s (OPMHUPOBAHUS KIIACCOB,
COCTaBJIEHUS] Y4eOHOro IIlaHa, COCTaBJIEHUS OTYETOB B BBIIIECTOSIIME OpraHU3AINM,
dopMHpOBaHUs pa3IMUYHBIX 0a3 [JaHHBIX, Ul BO3MOXXHOCTH IOJJIEPKUBATh CBSI3b C
poauTensMu (3aKOHHBIMH TIPEACTABUTEIISIMHU), YYUTHIBATH OCOOCHHOCTH OOyYaromUXCs MpU
€ro 00y4eHuH U BOCIIUTAHUH.

3.5.2.TlepcoHasbHbIe TaHHBIE PAOOTHUKA WCIONB3YIOTCS IS LIEJNel, CBA3aHHBIX C BBIMOJIHEHUEM

TPYAOBBIX (YHKUMHA. AJMHUHUCTpAlMs ILIKOJIBI MCIIOJB3YEeT IE€pPCOHAJbHBIE JlaHHbIE, B
YaCTHOCTH, JUIS pEIIeHHs BONPOCOB aTTecTalmud, (OPMHPOBAaHUS y4eOHOrO IUIaHa,
COCTaBJIEHUS] OTYETOB B BBILIECTOSIIIUE OpraHU3alK, (POpMUPOBAHMS pa3IMYHbIX 0a3 JaHHBIX,
NPOJBIKEHHUS PaOOTHUKOB MO CIIy)XOe, yCTaHOBIIEHHs pa3Mepa 3apruiaTel. Ha ocHoBaHHH
NEpCOHANbHBIX JIaHHBIX pelIaeTcs BOINPOC O JOMycke paboTHMKa K HH(pOpMaLuy,
COCTaBJISIOLIEH CITy)KeOHYIO TaliHy.

[Tpy mpUHATHM pelleHHH, 3aTparuBalOIMX WHTEpEChl PaOOTHUKA, aIMHUHUCTPALIUs HE UMEET MpaBa

OCHOBBIBaTbCSl Ha TNEPCOHANBHBIX JaHHBIX, IOJTYYEHHBIX MCKIIOUUTEIBHO B pe3ylbTaTe uX

aBTOMATH3UPOBAHHOM 00paOOTKM HMIIM 3JIEKTPOHHOrO moiydeHus. PaboTonarens Takke He BIpaBe

OPUHUMATh pELIeHMs], 3aTparuBalollle WHTepechl padOTHHMKA, OCHOBBIBasCh Ha JaHHBIX,

JOIIYCKAIOIUX JBOSIKOE TOJKOBaHME. B ciydae ecnu Ha OCHOBaHMM II€PCOHANBHBIX JaHHBIX

HEBO3MOKHO JIOCTOBEPHO YCTaHOBHUTH KakoW-1MOO0 (akT, paboromarenb MpenjgaraeT pabOTHUKY

IIPEJICTaBUTh MCbMEHHBIE PA3bICHEHUS.

[epconanbHbIe MaHHBIE PA0OTHHKA OTPAXKAIOTCA B JIMYHOM KapTouke paboTHuka (popma T-2),

KOTOpasl 3allofiHseTCs TOCie W3JaHus NpUKa3a O ero mnpueme Ha pabotry. JIMuHBIE KapTOUKH

pabOTHUKOB XpaHATCS B CHEUUAIBHO OOOpYIOBaHHBIX HECropaemblx IIKadax B andaBUTHOM

nopsijike. JInuHble Aena U JUYHbIE KapTOUYKH paOOTHUKOB XpaHATCS B OyMa)XHOM BHUJE B IalKax B

CHeIHalIbHOM cele, JOCTYI K KOTOPOMY UMEET CEKpeTapb U JUPEKTOP IIKOJIbI.

IlepcoHasbHBIE JAHHBIE COTPYIHUKOB MOT'YT TAaK)KE€ XPaHUTHCSI B JIEKTPOHHOM BHUJE B JIOKAJIBHOMN

KoMIbIOTepHON ceTu. [locTosiHHBIN AocTyn (B Mpeaenax CBOEW KOMIIETEHIIMH) K AJIEKTPOHHBIM

6a3aM JaHHBIX, COJEPIKALINM MEePCOHAIbHBIC JaHHbIE PAOOTHUKOB, UMEIOT TOJBKO aAMUHUCTPALHS

mKoJibl. JlocTyn qpyrux pabOTHHUKOB K NEPCOHAIBHBIM JAHHBIM OCYLIECTBIISIETCS Ha OCHOBAaHUM —

HNUCbMEHHOTO pa3pelIeHus: pabOTHHUK U PACTIOPSKEHUS IUPEKTOPA HIKOJIBI.

[Taponu pans noctynma K 2yeKTpoHHOM Oaze naHHbIX OO ycTaHaBIMBAIOTCS JUPEKTOPOM U

cooOIaoTcss HMHAUBUIYAJIbHO COTPYAHMKAM, HMEIOIIMM JIOCTYIl K IE€PCOHAIbHBIM JaHHBIM

COTpYIHHMKOB. MI3MeHeHre Maposiel MPOUCXOIUT HE peke, ueM 1 pa3 B Tpu Mecsa.

3.10. KOHI/IpOBaTL n JcjaTb BBIIHUCKHU W3 TCPCOHAIBHBIX JTaHHBIX pa6OTHI/IKa paspemacTcsa

HCKJIOYUTCIIBHO B CJ'Iy>KG6HBIX oeIAaxX ¢ TMCBMEHHOTO pa3spCUICHUA pa6OTHI/IKa 1 JUPCKTOpa MIKOJIBL.



3.11. TlepcoHanbpHbIe JaHHBIC 00YYAIOIIETOCS OTPAXKAIOTCS B €ro JIMYHOM Jelie, KOTOPOe 3aIOJIHSICTCS
nociie u3mAaHus mpukasa o ero 3auucieHuss B OO. Jluunbele nena oOydarommxcs B ai(aBUTHOM
nopsiake (QOpPMHUPYIOTCS B MamKax KJIaccoB, KOTOPHIE XPaHATCA B CHEHHAIBHO OOOPYIOBaHHOM
mkady, JOCTYI K KOTOPOMY UMEET aJIMUHUCTPAIIHS [ITKOJIBI M KJIIACCHBIE PYKOBOIUTEIIH.

3.12. BeneHue NUYHBIX €7 U OTBETCTBEHHOCTh 332 COXPAHHOCTD JIMUHBIX JI€] BO3JIOKEHO Ha KJIACCHBIX
PYKOBOIUTEIIEH.

3.13. YactuyHo cBeneHHs 00 OOYYAIONIMXCS COJAEPXKATCA B KIACCHOM JKypHAlle, KyJa 3aHOCSTCS
KJIACCHBIM pyKoBoAHTeNeM. KiaccHbIe )KypHaJIbI XPaHATCS B YUUTEIBCKOM B CIICIIMAILHOM IIKa(dy.

3.14. TlepconanbHble AaHHbIE OOYYAIOIIUXCS MOTYT TaKKE€ XPAHUTHCS B JJIEKTPOHHOM BHAE B
JIOKaJbHOMH KOMITBIOTEpHOW ceTH. IIpaBo MOMHOrO AOCTyma K JJIEKTPOHHBIM 0a3aM JaHHBIX,
COJIepKalllM TEepCOHAIbHBIE JaHHble OOydaroluxcs, HMeeT aaMuHucTpanus. OcTalbHbIe
nearorndeckue paboOTHUKU UMEIOT JIOCTYI TOJIBKO K TOM MH(pOpManuu, KOTopas ©M HeoOXoauMa B
npeJienax UCHOJHEHHSI UX T0JDKHOCTHBIX 00S3aHHOCTEH.

3.15. Ilapomu noctymna k 0a3e JaHHBIX YCTAHABIMBAIOTCSA AUPEKTOPOM M COOOMIAIOTCS MHIMBUIYaIHHO
paboTHUKAM, UMEIOIIUM JOCTYII K MIEPCOHAIbHBIM JAHHBIM COTPYIHHKOB.

3.16. KomupoBaTh W JenaTh BBIMHCKH M3 TMEPCOHAIBHBIX JAaHHBIX OOYUYAIONIUXCS pa3pernraercs —
UCKIIIOYUTENIFHO B CIYXEOHBIX MENsAX C MUCbMEHHOTO pa3pelleHus] poauTeneil (3aKOHHBIX
npeACcTaBuTeNeil) U IUPEKTOPa MIKOJBI.

4. Ilepenaya nepcoHaNbHBIX JaHHBIX

4.1. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX paOOTHUKOB M oOywatouuxca OO Ipyrum IOpUAMYECKHUM U
¢uznueckum nunam OO g0KHA COOMIOAATH CIeyIoIIe TPeOOBaHUS:
4.1.1.TlepcoHanbHble JaHHbIE PAaOOTHHKA, OOYYAIOIIErocsi HE MOTYT OBITh COOOIIEHBI TPEThEi
cTOpoHE 0e3 MUCHBMEHHOIO coriacusi paboOTHUKA, poauTesiel (3aKOHHBIX MpeaCcTaBUTEINEH )
HECOBEPIICHHOJETHErO (MaJIOJIETHET0) O0YYaroIIerocs, 3a UCKIIFOUEHHEM CIy4aeB, KOTJIa 3TO
HEOOXOUMO JIsl MPEAYIIPEKICHUS YTPO3bl )KU3HHU U 310POBbI0 pabOTHHKA, 00yYaromerocs, a
TaK)Ke B ClIy4asiX, yCTAHOBJIEHHBIX (hefiepaibHbIM 3aKOHOM.
4.1.2.Jluna, mnodydyaromMe IepCOHalbHbIE JaHHbIE pPAOOTHHKA, OOYYAroIIerocss JIOJKHBI
IPENyNpexaaTbcs O TOM, YTO 3TU JaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B LEJAX, JUIS
KOTOpBIX OHU cooOmieHbl. OO gomkHa TpeOoBaTh OT ATUX JIMIl MOATBEPHKIEHUS TOTO, YTO ITO
npaBuiio coOmroieHo. JIuia, moyryJaromniiue nepcoHalibHbIe TaHHbIE PpA0OTHHUKA, 00YUYaroIIerocs
00s13aHBI COOMTIOIaTh PEXXUM KOHPHIEHIIMATBHOCTH. J[aHHOE NOJI0kKEHNE HE pacpOCTPaAHAETCs
Ha OOMEH NepCOHaIbHBIMU JJAHHBIMU pa0OTHUKOB B MOPSAKE, YCTAHOBIECHHOM (peliepabHbIMU
3aKOHaMH.
4.2. Tlepenaya mepcoOHANBHBIX JaHHBIX paOOTHHKA, OOYUYAIOMIETOCs €ro MpPEeACTAaBUTENSIM MOXKET OBITh
OCYILIECTBJIEHA B YCTAHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM IMOPSAAKE TOJIBKO B TOM
00beMe, KOTOPBIA HEOOXOIUM TSI BEITIOJTHEHUS YKa3aHHBIMU TIPEJICTABUTEISIMHI MX (QYHKIIUH.

5. [IpaBa pabOTHUKOB, OOyUYAIOIIMXCS HA 00ECTICUCHHE 3AIIUTHI TEPCOHAIBHBIX TAHHBIX

5.1. B nemsix obecniedeHus 3alUThl IEPCOHATBHBIX JTaHHBIX, XpaHsaumxcs B OO, paOOTHUKHU, POJIUTETH
(3aKOHHBIE TIPECTABUTENN ) MAJIOJIETHETO HECOBEPIIICHHOJIETHETO 00YYar0IIerocs, MMEIOT MPaBo:
5.1.1.[Tony4atpk nosHYI0 HHPOPMAIMIO O CBOUX MEPCOHANBHBIX JAHHBIX U X 00paboTKe.
5.1.2.CBoOomHOrO O€cmaaTHOrO JOCTyma K CBOMM IEpPCOHAIbHBIM JaHHBIM, BKJIIOYas MPaBO Ha

MOJIydeHUE KOTHUHU JIFOOOW 3amucH, COAeprKallell NepcoHalbHbIE TaHHbIE pa0OTHHKA, 3a
UCKITIOYCHHEM CITy4aeB, MPEAyCMOTPEHHBIX (heaepanbHbIMU 3aKkoHaMu. [lonydeHne ykasaHHOU
nH(pOpMaIUK 0 CBOMX MEPCOHANTBHBIX JAaHHBIX BO3MOXKHO TIPH JIMYHOM OOpaIrieHuu paboTHHKA,
poauTenel (3aKOHHBIX TIPEACTaBUTENEH) — K OTBETCTBEHHOMY 3a OpraHHM3alHio |
OCYIIECTBIICHNE XPAHCHHSI TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

5.1.3. TpeboBaTh 00 HWCKIIOYEHHH WM HWCIOPABIEHWU HEBEPHBIX WM HEMOJHBIX IEPCOHATBHBIX
JAHHBIX, a TakK)Ke JaHHBIX, 0Opa0OTaHHBIX C HapyIIeHHEM TPeOOBaHMI JACHCTBYIOIIETO
3aKOHOJATENLCTBA. YKa3aHHOEe TpeOoBaHUE JODKHO OBITh O(GOPMIEHO MHCHMEHHBIM
3asiBJIeHUEM paboTHUKa Ha uMst tupektopa OO.
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5.1.4.TTpu otkaze mupekropa OO HCKIIOYHUTH WIH HCIPABUTH NMEPCOHAIBHBIE JaHHBIC PAOOTHHKA
pabOTHUK, POAMUTEINb, 3aKOHHBIN MPEACTaBUTENh HECOBEPIIICHHOJIIETHETO 00YUYaIOIerocss HUMEeT
NpaBo 3asBUTh B MUCBbMEHHOM Buje qupekropy OO cBOeM HECOriIacuu, ¢ COOTBETCTBYIOIIHM
000CHOBaHMEM Takoro Hecornacus. [lepcoHanbHbIE JaHHBIE OLIEHOYHOTO XapakTepa pabOTHHK,
pPOIMTENb, 3aKOHHBIA IPEICTABUTENIb HECOBEPIICHHOJETHETO OOYYaIoUIerocs MMEET IPaBo
JIOTIOJTHUTD 3asBJICHUEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3pPEHHUSI.

5.1.5. Tpe6oBate 00 m3pemennrn OO Bcex JUIl, KOTOPHIM paHee ObLIM COOOIIECHBI HEBEPHBIC HWIIH
HETIOJIHbIE TEePCOHANIbHBIC JaHHbIE pabOTHHKA, oOydaromierocss 000 BceX NMPOU3BEIEHHBIX B
HUX UCKITIOUCHHUSIX, UCTIPABJICHUSX WM JTOTTOJTHEHHSIX.

5.1.6. OG:xanoBath B Cyze Jr00ble HerpaBoMepHbIe AeicTBUs uin 0e3neiictBus OO mpu 06paboTke U
3alIMTe ero MEePCOHATBHBIX JaHHBIX.

6. O0s13aHHOCTH CY0ObeKTAa NMEePCOHAJbHBIX JAHHBIX M0 00ecIeYeHUI0 J0CTOBEPHOCTH
€ro NepCoOHAJbHBIX JaAHHBIX

B nensix obecrieueHust 10CTOBEPHOCTH MEPCOHAIBHBIX TaHHBIX PAOOTHUKHU O0s3aHbI:

6.1.1.TIpu npueme Ha padoty B OO mpeacTaBisITh yIOIHOMOYEHHBIM paboTHrkam OO 1oCTOBEpHBIS
cBesleHUs 0 cebe B mopsake U o0beMe, MPEeIyCMOTPEHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
®enepanuu.

6.1.2.B ciyuae M3MEHEHHUsI MEPCOHAIBHBIX JAHHBIX pAaOOTHHKA: (aMHIIHS, MMs, OTYECTBO, aJIpec
MecTa >KMTEIbCTBA, MACIOPTHBIC JaHHbIE, CBeIAeHHS 00 0Opa3oBaHWU, COCTOSHUU 3I0POBbS
(BciieCTBHE BBISBICHHSI B COOTBETCTBUM C MEAMIIMHCKUM 3aKJIFOUCHHUEM IMPOTHBOIOKA3aHUN
JUTSL BBITIOJTHEHUSI pa0OOTHUKOM €ro JOJIKHOCTHBIX, TPYJOBBIX 0053aHHOCTEH U T.II.) COOOIIATh
00 TOM B TeueHue 5 pabovmx JHEH C AaThl KX U3MEHEHUH.

B nensix obecriedeHus 10CTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX 00YYarOIIUXCS:

6.2.1. Popureny, 3aKOHHBIC MPEJICTABUTEIN HECOBEPIICHHOJICTHUX oOydaronuxcs mpu npueme B OO
MPEIOCTABISAIOT YIOJIHOMOYEHHBIM paboTHHKaM OO nocTOBEpHBIE CBEACHHS O cebe U CBOMX
HECOBEPIICHHOJIETHHUX JICTSX.

6.2.2.B ciayyae u3MEHEHHS CBEJIEHUH, COCTABJSAIONIMX MEPCOHAIbHBbIE JAaHHBIE OO0yYaroIerocs,
poauTeny (3aKOHHBIC MPEICTABUTEIN) HECOBEPIIEHHOJIETHEr0 00yJaromerocss B BO3pacre 10
14 net o0s3aHBI B TEUEHUE MECSIIA COOOIIUTH 00 ATOM yrnoIHOMoueHHOMY paboTHHKY OO.

7. OTBETCTBEHHOCTD 32 HAPYLICHHE HACTOSIIIECT 0 MOJIOKEHH A

3a HapyumeHue mnopsaka o0paOoTku (cOopa, XpaHEHHs, HCIOJIb30BAHUS, PACHPOCTPAHEHUS H
3alIUTHI) IEPCOHATBHBIX TAHHBIX TOJHDKHOCTHOE JIMIO HECET aJMHHHUCTPATHBHYIO OTBETCTBEHHOCTD B
COOTBETCTBUM C ACUCTBYIOLIUM 3aKOHO/IaTEILCTBOM.

3a HapylIeHue MPaBUJI XPAHEHUS W WCIOJIB30BAHUS MEPCOHAIBHBIX JaHHBIX, TIOBJEKIIEe 3a COOOi

MaTepHaibHBI yHiepd paboTomarento, paOOTHHK HECET MaTepUalbHYI0 OTBETCTBEHHOCTH B

COOTBETCTBUH C JACUCTBYIOIIUM TPYAOBBIM 3aKOHOIATEITHCTBOM.

MarepuanbHblii yiep0, HAHECEHHbI CYOBEKTYy MEepCOHANbHBIX JaHHBIX 332 CUET HEeHaJyIeXKallero

XpaHeHHs W WCIOJb30BAHUS TMEPCOHAIBHBIX JaHHBIX, MOJUICKHT BO3MEIICHUIO B TOPSIKE,

YCTAHOBJICHHOM JIEHCTBYIOIIIMM 3aKOHOJATEIbCTBOM.

OO BmpaBe OCYIIECTBIATH 0€3 YBEIOMJICHUSI YITOJTHOMOYEHHOTO OpraHa 1o 3aluTe MpaB CyOhEeKTOB

MEPCOHANBHBIX JaHHBIX UMb 00pa0OTKY CIEAYIOMUX MEPCOHANBHBIX JaHHBIX:

— OTHOCSIIMXCS K CYOBEKTaM IMEPCOHAIBHBIX IaHHBIX, KOTOPBIX CBS3BIBAIOT C OIEPATOPOM
TPYAOBbIE OTHOIIEHUS (PaOOTHUKAM);

— TIOJIyYEHHBIX ONEpPaTopoM B CBSI3U C 3aKIIOYEHHWEM JOrOBOpPA, CTOPOHOIM KOTOPOro SIBISETCS
CyOBEKT MepCOHANBHBIX JaHHBIX (OOydaroluiics M Jip.), €ClIU MEepCOHAJIbHBbIE JAaHHBIE HE
pacIIpOCTPAHSIOTCS, a TaKXKe He MPEJOCTABIIIOTCS TPETHUM JMIaMm 0e3 coriacusi CyObeKTa
NEPCOHANBHBIX JAHHBIX M HCIOJIB3YIOTCS ONEpPaTopoM HCKIIOUUTENbHO ISl HCIOJIHEHUS
yKa3aHHOTO JIOTOBOPA U 3aKIIFOUYEHUS JIOTOBOPOB C CYOBEKTOM NEPCOHANBHBIX JTaHHBIX;

—  SIBJIIOLIMXCS OOIEAOCTYITHBIMU IEPCOHAIBHBIMU TaHHBIMU;

— BKJIIOYAIONIMX B ce0sl TOJBKO (paMUIIMH, IMEHA M OTYECTBA CyOHEKTOB MEPCOHANBHBIX JaHHBIX;



HEOOXOAMMBIX B MENAX OJHOKPAaTHOTO MPOIyCKa CyObeKTa IEepPCOHATBHBIX JAaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIBLHOTO YUPEKICHHUS UIIH B UHBIX aHAJTOTMYHBIX LEJNIAX:

BKJIFOUYCHHBIX B MH(OPMAIIIOHHBIE CHCTEMBI IIEPCOHANBHBIX JaHHBIX, HMEIOIINE B COOTBETCTBUH
¢ (¢enepanbHBIMH 3aKOHAMH CTaTyC (efepa’bHBIX aBTOMATU3UPOBAHHBIX WH(OPMAIIMOHHBIX
CHCTEM, a TaKkXe B TOCylapCTBEHHbIC WH(OPMAIMOHHBIE CHUCTEMBI MEPCOHAIBHBIX JAHHBIX,
CO3JJaHHBIC B LIEJISAX 3aIIUTHI 0€30ITaCHOCTH TOCYIAPCTBA M OOIIECTBEHHOTO MOPSIIKA;
oOpabaTbiBaeMbIX 0€3 HCIIOJNB30BAaHHMS CPEACTB aBTOMATHU3allMM B  COOTBETCTBHU C
denepanbHBIMH 3aKOHAMHM WJIM WHBIMH HOPMAaTUBHBIMU IIPaBOBBIMH aKkTamu Poccuiickoit
denepanny, YCTaHABIMBAIOIIUMH TPEOOBaHUS K 0OECIEYEHUIO OE30MacCHOCTH MEePCOHATBHBIX
JAHHBIX TPU UX 00pabOTKe U K COOITIOICHUIO MPaB CYOBEKTOB MEPCOHATIBHBIX JAHHBIX.

Bo Bcex ocranbHbIX ciayyasx omnepaTtop (aupekrop OO u (win) yrnolHOMOYEHHbIE UM JIMIA) 00s3aH
HalpaBUTh B YIOJHOMOYEHHBIM OpraH IO 3alluTe IMpaB CYObEKTOB IMEPCOHAIBHBIX JAaHHBIX
COOTBETCTBYIOILIEE YBEIOMIICHHUE.
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